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IGAD CLIMATE PREDICTION AND APPLICATIONS CENTRE


Request for Expression of Interest
(Consulting Services – Individual Consultant Selection)

Country: 			Kenya 

Name of project: 	UNDRR – Water at Heart (W@H)

[bookmark: _Hlk202865324]Assignment Title:                     National early warning and Data Officer (Uganda)

Contract Reference No.:      KE-ICPAC-005-CS-INDV


1. [bookmark: _Hlk152576624]IGAD Climate Prediction and Applications Centre has received financing from UNDRR towards the cost of UNDRR-W@H Project and intends to apply part of the proceeds for consulting services.  

1. The consulting services (“Services”) include Supporting to bring in a National Early Warning and Data Officer (Uganda). The assignment is expected to take a period of eleven (11) calendar months from the date of contract commencement. 

1. The detailed Terms of Reference (TOR) for the assignment can be found at the following website: https://www.icpac.net/tenders/   and https://www.igad.int.

1.  IGAD Climate Prediction and Applications Centre (ICPAC) (the “Client”) through the of UNDRR-W@H project now invites eligible Individual consultants (“Consultants”) to indicate their interest in providing the Services. Interested consultants should provide information demonstrating that they have the required qualifications and relevant experience to perform the Services. (attach detailed curriculum vitae (CV), copies of documentary evidence of academic qualifications and professional qualifications) Interested individuals must provide information indicating that they are qualified to perform the Services. The shortlisting criteria are:

· A minimum of a bachelor's degree in computer science, geographic information systems, geomatics, computer engineering, information technology, meteorology or a related field. A master's degree is an added advantage.
· A minimum of three years of relevant experience in the operation, administration or development of geospatial, meteorological or emergency information systems. Experience in an operational environment carrying defined service continuity obligations is an added advantage.
· Familiarity with the institutional arrangements for disaster risk management and early warning in Uganda is an added advantage.
· Proficiency in SQL and in the administration and querying of spatial databases, in particular PostgreSQL with PostGIS, including schema comprehension, spatial indexing and query performance.
· Working knowledge of OGC service standards, including WMS, WFS, WCS and OGC API, and the ability to diagnose faults in service publication and consumption.
· Demonstrated understanding of the Common Alerting Protocol, covering message structure, validation, geographic targeting and the operational discipline of alert lifecycle management.
· Competence with geospatial software used in operational settings, including QGIS, GeoServer and GDAL.
· Ability to read and modify scripts in Python for routine data handling, automated checks and reporting.
· Familiarity with server and container environments sufficient to inspect service status, retrieve logs and restart defined services under documented procedures.
· Understanding of meteorological and hydrological data formats and products, including gridded forecast data and satellite-derived hazard products.
· A structured approach to fault diagnosis, incident recording and escalation.
· Ability to communicate warning information clearly to institutional users and decision-makers.


1. The attention of interested Consultants is drawn to the IGAD Procurement Manual Revised on 20th May 2021. 

1. [bookmark: _Hlk119057978]A Consultant will be selected in accordance with the Selection of Individual Consultants method set out in the Procurement Regulations.

1. Eligibility: The REOI is limited to Ugandan nationals only. Only expressions of interest submitted by eligible Ugandan nationals will be considered. 

1. [bookmark: _Hlk119058031][bookmark: _Hlk119058556]Further information can be obtained at the address below from 0900 to 1400 hours East African Time (EAT) from Monday to Friday excluding public holidays.

1. Expressions of interest must be sent to the email address below by 30 October 2026 by End of Day (EAT). Send by email to: Procurement@icpac.net. No other submission method is allowed. Quote the Assignment title and Contract No. in the subject row. 
[bookmark: _Hlk119058089]
Address:
[bookmark: _Hlk151366655][bookmark: _Hlk151368380]IGAD Climate Prediction and Applications Centre
Attn: Procurement Unit
IGAD Climate Prediction and Applications Centre- ICPAC
Ngong Town Kibiko A Road, Near KIHBT
P.O.Box 10304-00100, Nairobi, Kenya
T +254  0203514426/ 0704470615
E-mail: Procurement@icpac.net
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IGAD CLIMATE PREDICTIONS AND APPLICATIONS CENTRE (ICPAC)
CALL FOR APPLICATION (NATIONAL POSITION)
Assignment Title:  National early warning and Data Officer (UGANDA)
Organizational Unit: ICPAC, Disaster Risk Management Unit
Type of Contract: National Position (Uganda)
Reports to: Program Manager, Early Warning systems, ICPAC, working under the day-to-day direction of Ass. Commissioner in the DRM section of OPM 
Duty Station: Office of the Prime Minister, Kampala, Uganda 
Duration: 11 months, with possibility of retention by the ministry subject to satisfactory performance and availability of funds.






TERMS OF REFERENCE FOR THE POSITION
BACKGROUND
In 2021, the United Nations Office for Disaster Risk Reduction (UNDRR), in partnership with the IGAD Climate Prediction and Applications Centre (ICPAC), successfully established and launched a regional situation room the IGAD Disaster Operations Centre (IDOC) serving the 11 IGAD Member States across Eastern Africa. The operationalization of this regional situation room has significantly strengthened the region’s hazard monitoring and early warning architecture, positioning ICPAC as a regional hub for the monitoring of major hazards, including droughts and floods, and for the issuance of timely, science-based advisories to national focal institutions.
This achievement, complemented by the development of the East Africa Hazards Watch, a multi-hazard regional monitoring platform led by ICPAC, has fundamentally transformed the early warning and early action landscape in the sub-region. Together, these innovations have enhanced situational awareness, supported anticipatory action, and strengthened decision-making for disaster preparedness and response at regional and national levels.
Building on this demonstrated regional success, UNDRR and ICPAC are partnering to downscale these advances to the national level. This will be achieved through the establishment of national multi-hazard situation rooms, the development of country-specific hazard watch platforms aligned with the regional system, and the provision of hands-on capacity development, sustained technical backstopping, and institutional strengthening to ensure long-term functionality and ownership.
The National Situation Room Duty Officer will hold day-to-day operational responsibility for the national platform(s), covering system monitoring, alert preparation and issuance of bulletin, fault diagnosis and escalation, database administration and user support. Warning authority rests with the designated national approving authority.
OBJECTIVE OF THE ASSIGNMENT
The consultancy places resident operational capability inside DRM office in the Office of the Prime Minister (OPM). The consultant will run the national system on a daily basis, prepare and issue warning products under national authority, resolve or escalate faults, and leave behind the procedures, documentation and trained users that allow government to sustain the function after the assignment ends.

SCOPE OF WORK
The consultant will:
· Lead the coordination and communication with and among national institutions, among others to source for data, standardize data and ingest into the national hazard platform. 
· Source for key datasets that are available from national, regional and global centers that are key for the national system. Prepare data standards and metadata for all datasets. 
· Monitor the national platform on a continuous duty basis, verifying that data ingestion, processing and dissemination services are functioning, and that hazard feeds from contributing ministries including DMS, Ministry of Agriculture, Ministry of Water, Health among others.
· Review incoming hazard signals and threshold exceedances and prepare warning products for authorization by the designated national approving authority.
· Construct, validate and issue Common Alerting Protocol messages, including correct use of urgency, severity and certainty parameters, geographic targeting through polygons and geocodes, and the issuance of updates, corrections and cancellations.
· Perform first-line fault diagnosis on system components, distinguishing between data source failures, service outages, database faults and dissemination failures, and apply documented remedial procedures.
· Escalate unresolved faults to ICPAC technical staff and to the relevant service provider through a structured fault report describing symptoms, affected components, diagnostic steps taken and operational impact.
· Develop and maintain the national hazard geodatabase, covering data loading, spatial query, indexing, integrity checks, backup verification and archive management, and maintain the platform's exposure, vulnerability and administrative reference layers in coordination with the institutions holding the source data.
· Maintain the operational link with the IGAD Disaster Operations Centre, transmitting national hazard and event information for regional situational awareness and drawing on the regional products and mapping made available to national situation rooms.
· Keep an operations log recording system status, alerts issued, faults encountered and actions taken and prepare monthly operational reports for OPM and ICPAC.
· Plan and conduct system tests, alerting drills and end-to-end exercises with participating institutions, support acceptance testing of system components against the agreed acceptance criteria, and prepare after-action and defect reports identifying corrective measures.
· Prepare and maintain the national operating procedures, fault-handling runbooks, user documentation, alerting contact directory and escalation roster for the platform, and support the national Early Warning Technical Working Group in developing the standard operating procedures and data exchange protocols that govern warning issuance.
· Provide first-line user support to OPM staff and to institutional users in the participating ministries and agencies, participate in capacity development activities delivered under the project including training of trainers at ICPAC, and subsequently deliver national training to sectoral users.
· Any other duty assigned by the Assistant Commissioner DRM (OPM) or the IGAD DRM Unit Head.


4. DELIVERABLES AND PAYMENT SCHEDULE
	Deliverable
	Timing
	Payment

	Inception note confirming system access, recording the state of data feeds and configuration at handover, and setting out the proposed duty procedures and reporting format
	End of 
Month 2
	15%

	National operating procedures, fault-handling runbook, alerting contact directory and escalation roster, submitted to OPM and ICPAC
	End of Month 4
	20%

	Verified CAP configuration and geodatabase reference layers, with a report on data completeness and outstanding gaps by institution
	End of Month 6
	20%

	Drill and exercise report covering at least one end-to-end alerting exercise with participating institutions, including after-action findings and corrective measures
	End of Month 8
	15%

	Acceptance testing support report and defect register against the agreed acceptance criteria
	End of Month 10
	15%

	Final report covering the operational period, training delivered, system status at close, and recommendations for continued operation by OPM
	End of Month 11
	15%



Monthly operations reports are submitted throughout the assignment and are a condition of each payment.
5. MINIMUM QUALIFICATIONS AND EXPERIENCE
The applicant should possess:
· A minimum of a bachelor's degree in computer science, geographic information systems, geomatics, computer engineering, information technology, meteorology or a related field. A master's degree is an added advantage.
· A minimum of three years of relevant experience in the operation, administration or development of geospatial, meteorological or emergency information systems. Experience in an operational environment carrying defined service continuity obligations is an added advantage.
· Familiarity with the institutional arrangements for disaster risk management and early warning in Uganda is an added advantage.
6. TECHNICAL SKILLS AND COMPETENCIES
· Proficiency in SQL and in the administration and querying of spatial databases, in particular PostgreSQL with PostGIS, including schema comprehension, spatial indexing and query performance.
· Working knowledge of OGC service standards, including WMS, WFS, WCS and OGC API, and the ability to diagnose faults in service publication and consumption.
· Demonstrated understanding of the Common Alerting Protocol, covering message structure, validation, geographic targeting and the operational discipline of alert lifecycle management.
· Competence with geospatial software used in operational settings, including QGIS, GeoServer and GDAL.
· Ability to read and modify scripts in Python for routine data handling, automated checks and reporting.
· Familiarity with server and container environments sufficient to inspect service status, retrieve logs and restart defined services under documented procedures.
· Understanding of meteorological and hydrological data formats and products, including gridded forecast data and satellite-derived hazard products.
· A structured approach to fault diagnosis, incident recording and escalation.
· Ability to communicate warning information clearly to institutional users and decision-makers.
7. LANGUAGE SKILLS
Proficiency in English is required. Working proficiency in English is required for engagement with ICPAC and regional systems. 


8. REMUNERATION
A lump sum professional fee, payable in instalments against the deliverables in Section 4 on certification by the DRM Unit Head. The fee covers all costs of performing the assignment at the duty station. Travel to Nairobi for training and field travel within Uganda requested by ICPAC will be arranged and met separately in accordance with IGAD policy.
9. DUTY STATION
OPM, Kampala City, Republic of Uganda, with possibility of travel to Nairobi for training and user engagement as required. 
10. ELIGIBILITY
The REOI is limited to Ugandan nationals only. Only expressions of interest submitted by eligible Ugandan nationals will be considered.
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